Sifeetel HRTr STRITosTer Fiwelld, AR

ALL INDIA INSTITUTE OF MEDICAL SCIENCES, NAGPUR

(orsften forsutest FHomtiobar fyuic ; for.a.an.fz.)

Annual Performance Assessment Report (APAR)
( 3 fofubler aof ‘or B Few A UfFEw | ABE UlFEw | UEE Ulwew | AT divew ¥
3t @ ferg)
For Group ‘C’ Non Clerical staff and Hospital attendant/sanitary Attendant/Animal
House Attendant/Morgue attendant/Security Staff/Lib. Attendant etc.

taatst/ stegatot/aes .

Period of Assessment from to

TT3T- Aalfras ==r
PART-I PERSONAL DATA

(FTETa / Faatretr ) wraiera A Aqlead YATATHT ST T AT ST, THABL
stgulefa & Raifdsr stfaerRkt 39 Aefeaa Rudrdst A 9reqT aR)
(To be filled by the Administrative section concerned of the Ministry/Department/ Office, inits
absence, Reporting officer to getitfrom officer reported upon)

1.1 AR BT ATH Qe ST
Name of officer & present designation:

1.2 QAT § HEFET F G

Date of Joining the Service:

1.3 S fafer -
Date of Birth:

1.4 T I ¥ AR MR & At e BS
Date of continuous appointment to present grade: Date Grade

1.5 AN 9% SS9 A9l @ A

Present post and date of posting thereto:




1.6

1.7

1.8

1.9

1.10

1.11

A & STIURYT WA & Sy BT $ BRI
Period of discontinuity from duty: On account ofLeave:

OfRTETeT 1 SR /3T BRI HEAT B BT

Onaccountof/ Training other official Assignments

T Al & gd Wighy & e e ¥ oguiem Rt @ g
e

Total Number of days absent from duty without
prior permission of competent authority

s wd AEEEE H68 sTEdl
Academic and Professional Qualifications:

g Sy /eggia s /o st /g, $ R?
Whether Belong to SC/ST/OBC/PH Community?

R siaasha faRsr afterr/grazeat weawt & @ fRar o) seaE e
STEAY Ty W

Inland/Foreign Training/Refresher Courses undertaken and
Professional qualification attained:

HErEas FeEl H e /qEed /A" B R et e ¢
Fellowship/Membership of Professional Bodies/:
Departmental Examqualified

FATAM A + TG99 IS AT ¢
Pay in the pay band + Grade Pay:

R g Frlerer s Jar et & e
Details of the Reporting, Reviewing Officer and Accepting Authorities:

RafEm S 9 SR 9eA™ Rard #t stafy

Channel of Reporting Name and Designation Period covered in the year
fraifé mfarrdiReporting

Authority

g ferdierer et
Reviewing Authority

HREHAT ATfersrT
Accepting Authority




T - 2- W G / Part-2 - SELF APPRAISAL
1 =pefeai b1 wfarer ferereor/ Brief description of duties of post :

2 oo, qE B a¥,/ Smafy & AN TYS SRIPT T HrE H Glerd d-god
(fe=m ST e |R-g 9oo ST&&l | 3fak) Brief resume of the work done by you during
the year/period from............ 10 FOU N (The resume to be furnished should be limited to
100 words)

3 gHi®AT & ofaY & A S/ WISl i MU @ HA dE |
During the assessment period, total number of disposal of case/files etc.

4  qg HEE U9 HIA & AR A A /FEAT Bl HA FEAT |
During the assigning the post, total number of pending cases/files.

5 T ay & A9 o A€ wEdl Al B B e
Total number of cases/files pending during the financial year.

6 % gam ' & A anp
Applicable for security staff only
6.1 w1 ggard oA ay AR gdt I % Ut fear ® EIVA t1)

Have the incumbent has followed the uniform rules Yes/ No
during the duty hour in the assessing year
6.2 # UEEdl & [EAUdT FHENAEr § RS fRerEa g g/ &
g © Ak & , A HUA IEH [Aaug H aoiE &
Have any complaint received against the incumbent Yes /No

during the duty hour, if so, please specify the action taken for the same



arr-3 RO /g a@ st s’ gegie
Part-3 Assessmentby the Reporting Officer

(e wfaftear == § ded fowr R & =AYEs de o)
(Please read the guideline carefully before filling the entries)

1. Rt Aforprl a1 o o1 2 a9 & o Sifs Wi & S e S 9 § 90 9% T W

gt =nfen T 9 @ acad gAad 9% ¥ 9 9o & anad I==ad I & ®1 Numerical gradingtobe
awarded foreachoftheattributesbythereportingauthority whichshouldbeonascaleof1-10, where 1
referstothelowest gradeand 10tothe highest.
() Bt Frsares &1 gewish 3@ Ee H aeE go Wi
Assessment of work output (weightage to this Section would be 40%)

%'/ | faeor /Descriptions R ferge arey | e SHAHd e | wfien
S.N. S eI IRl el ¥ (A T | qfereprdy
ot T A R weud Wl 7) -
Revised Grades by
Grades. by Reviewing Authority (if STTEITEY
Reporting doesn’tagree with col.2) Initial of
Authority Reviewing
Authority
1 2 3 4
i) AT HE G A9 & FAFAR
ArEfed A g HAT
Accomplishment of planned work/work allotted
as per subjects allotted
ii) % I o | Quality of work
i) | w7 uErorn, AR e AR a3t
SETET I Y@X@T | Proficiency in work, namely
maintenance of prescribed and charts etc.
e Mo o) 9wy AN 9 9 3)
/3 OverallGradingon Work Output (Total [Itoiv4)
(=) Jafrrs T & TEiEA(EE s B e 30 wlE)
(B) Assessment of personal attributes (Weightage to this section world be 30%)
%.9./| [IerToT /Descriptions RaE fom | @iienm ST e &= SEIG
amr dafere I (afr gomw 2 | ARED w=
S. No. IREaRd q Tedd T8l 2)Revised Wa—{
ERUREe) Grades by Reviewing Authority In1t1.a1 (.)f
=7 IS (ifdoesn’tagreewith col.2) Rev1ew1.ng
Grades by Authority
Reporting
authority
i) HE & giaq ATHgld IJorer /
Attitude to work
ii) SEEERE . AEAT |
Sense of responsibility
iii) STRTET I TGl /
Maintenance of discipline




iv) TS IV / Communication skills
%) frsqyoeTes ATt/ Analytical ability
vi) [ H HE B B ARl
/
Ability to work in team
vil) | 9T HET 9 B S0 e |
Ability to meet deadline
vii) | Sfgdataaes ey |
Inter personal relation
fareareT @ g9 ST (T {1 @ viii}) Overall
Grading on ‘Personal Attributes’
(Total {I to viii} )

(1) Prafers a9 B gEiHT (39 s @B qeie 30 giyea 2rf)
(C) Assessment of functional competency (weightage to this section would be 30%)

%.9 | [aeor /Descriptions e qHle e & =& SEICH

/S e ar | wsiifer I (afx gamw = & | SHE H

No./ SRR SERNEE %)Revised Grades by STEITETY
EUREEIl Reviewing Authority (if doesn’t Init.ial.of
™ IS agree with col.2) Revnewn.ng
Grades by Authority
Reporting
authorit
y

I H I | Coordination ability

gad / Initiative

Aol Haiees eFar 9% gq g A (H i
i)

Overall Grading on ‘Functional Competency (Total {I
toii})

feoell © gHy IR, MeiRa 1§ 7Sl & TG H Hedwl % I0® qe "9 & AET 9% A enl

Note:

proportion to weightage assigned.

The overall grading will be based on addition of the mean value of each group of indication ‘in




= /GENERAL
st —4 /Part-4

1.

SEAT & 1Y H9eh( STei Hel Ar El)

FAAT STAAT H SAHER T6 I8 Hl IFIAT AR ITH STH & Ul Ieearad ¥ feoqeft &
Relations with the public (wherever applicable), please comment on the officer’s
accessibility to the public and responsiveness to their needs.

afareror (Faar AR #l HRERAT X HE aar § AR am 2g 9o @i gfte § gfderr @ i
%)

Training (Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

wreen @ Refer/ State of Health.

qAtTsT (FIAT ARHRI H FEfasT ¥ el %)
Integrity (Please comment on the integrity of the Officer)

gAATSl 3T HHAY eTared], STATeeT Suaferd,Aeaye! fAwbaaredl qor &9y awn & afq Afwgfa

% &= afeq wfeEerd & @y o 9x RO forgs g efrmrd ain as R (s 900 gl #)
Pen Picture by Reporting Officer (In about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant
failures and attitude towards weaker sections.

A - 3 FH @e H, G801 H & T a¥eie d oNUR 9 gHI Affed AT
Overall numerical grading on the basis of weightage given in Section
A,B,and CinPart- III of theReport.




Rare foas arer eAfepr @1 sware® Signature of

the Reporting Officer
e /Place: v T g2 oTerdl H

NameinBlockletters. ................ccceeernn.
festiss /Date: ........ccceee. qeAm™ /Designation...........coceeveveieienans

e &6 erafyr & I
During the period of Report: ............

AR - g St arT stgReEt

Part-5 Remarks of the Reviewing Officer

1. g erferprdr & darepra
Length of service under the Reviewing Officer.

2. T o9 HE fsqEs oY WRT - 3 9 AR v H e o G9waed $ 9y § Raes frew g

SAfrepTdr & ET fRT T g § "8 27 (HE 9T -3 oY 9i-v (Y)afE ena en adwaret &
el ot A gezidi § Fedd Jef & A 39 @ S 9% foe U MU &9 J AU Jedishd aof Hhe
SR 79+ ufsed} U oT9AT SAEmER &Y )
Do you agree with the assessment made by the reporting officer with respect to the work output and
the various assessments of attributes in Part-3 and Part-4? (Ref. Part 3 & Part 4 (5) (In case you do not
agree with any of the numerical assessment of attributes please record your assessment in the column
provided for you in that section and initial your entries).

s /Yes &t /| No

3. oredfT @ Rufq H wrer sard | Huer YEr B T B o Hllaw HIT ST¥er Sieer =@ed § 7
Incaseofdisagreement, please specifythereasons. Inthere anything you wishtomodify oradd?

4. .S A ST, A B HE MR w1 g B § RO free ara etfaerd @ stfgha |
The attitude of the Reporting Officer in assessing the performance of SC/ST Officer.

0. gAtdeA ATt g weE fos | A 9oo il H) FHuAm amaredl ol HHAY edrelt & & Sl HHSIY
T % gfa AlgRR dfed SRR % qEH Ien X fewell Y

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities ofthe
officerincludingarea of strengths and strength his attitude forwards weaker section.




6. ROE & 9rT - 3 § @2 9 X 7T H & T dolies & R o)
Y HAifehes ATST |
Overall numerical grading on the basis of weightage given in
Section- A, B and Section-C in Part -3 of the Report.

Ieps: 9 Tga et | 37T 5
Outstanding (9) Very Good (7) Good(5)
HAwsT: 3 CRRIESECH

Satisfactory (3) Unsatisfactory (0)

gAfdetieh el & ExdEr

Signature ofthe Reviewing Officer

e /Place : ... e ST H AT o
Name in Block Letters :.................coevieens
TEATH e
Designation i.........ccuvvvvinviiiiniiiiieiieinnes
fe=ies/ Date ... RAfE B S1afer ©o

During the period of Report : ....................



J.A1.3. /a1.F.9.R. g9, o1 91.11.9. aRT daifer
Scrutinized by CAO/APAR Cell, AlIMS

e arfraR. § g fEy o el 569 3R aRa/anget wad o e awa-dmE (e
111) & T &1

Note: Instructionson APAR including a Time-schedule (Annexure-III) for preparation/completion of actions
pertaining to the same are

U /CONFIDENTIAL
NOTE: 9ar g v siem Fey =1 8/ PLEASE DO NOT LEAVE ANY COLUMN BLANK
(arereht B ST B Taa St ® Gig ¥)/(To be detached and Handed over to the Ratee Officer)

() S/AEN /G Py | - P ) U
oo T bl Fdie 919N, & -G HerH Bl ATHT BB H RAFET St 6 aegd
TR
APAR in  1/0  Shri/Smt/Ms.....ccccoovvvvirrriririeeenes grade/designation...................... for the period
from............ 170 OO submitted after completionoftheself-Appraisaltothe Reportingofficeron.........

TR TR B BEATET . oot
Signature of Reporting Officer:.........ccccvvviviieniiiniieciesee e
AT T T /TEATT et e
Name & Rank/Designation:..........cccueevevveeveenieenieeneeseeneesreeneeveennas
(IERT B oY FH R ey B | ¥)/(To be detached and Handed over to the Ratee Officer)
(i) = eI g TS /TG T e eeeeeeneeeieannnns 3 P = SOV Tk FI TaAfT H
arag.R. & RO sifas art Reis.. ... I gAeTOT AR B TR H TE |
APAR in r1/0  Shri/Smt/MS.....cccoooiviinienniceniiennn. grade/designation............ccco..... for the period
from......ccovvenens t0. e, submitted after initiation to the Reviewing Officer on...................
TR STABTE B BEITET . o+ eeee e et e e e
Signature of Reviewing Officer:.........ccovevviievciiencieniieeieeee,
AT T T /TG ettt
Name & Rank/Designation:..........ccc.ecvevveereeseeneeneeseeneeeneenns
N4 /CONFIDENTIAL
afereprdr 1 A (Sreenr Rde fowdt s <@ ®)/ Name of the Ratee Officer................
grie1/ RECEIPT
AR, B O R B HH UTT B T 2| deud faug qx et &
AR, a.F.A.R. # Tvg-awg & G5= ufqdeq, af® B a1, 93 9y R’RAl & ofior uxgd & e
A copy of the APAR received by me on...................... As per instructions on the subject, if I wish to
represent against the contents of the APAR, I have to do so within 15 days.
iRy, e RO fordt o T 3,3 SR
Signature of the Ratee Officer:.........ccccevvvvvciiniieniencireieieenen,
5 S
NAME: ..
B /TETH e



ANNEXURE-1

TIME SCHEDULE FORPREPARATION/COMPLETION OF
APAR (REPORTING YEAR-FINANCIAL

YEAR)

S .No. | Activity Datebywhichtobecompleted

1. Distribution of blank APAR forms to all concerned (i.e. to
officer to be reported upon where self-appraisal has to be
given and to reporting officers where self-
appraisal is not to be given)

2. Submission of self-appraisal to reporting officer by
officer to be reported upon (where applicable)

3. Submission of report by reporting officer to reviewing
officer

4, Report to be completed by Reviewing Officer and to be
sent to the Chief Administrative Officer or ACR Cell
or accepting authority, wherever provided.

5. Appraisal byacceptingauthority, whereverprovided

6. (@) Disclosure to the officer reported upon where

there is no accepting authority
(b) Disclosure to the Officer reported upon where
there is accepting authority

7. Receipt of representation, if any, on APAR

8. Forwarding of representation to the competent authority
(a) Where thereis no accepting authority for APAR
(b) Where thereis accepting authority for APAR

9. Disposalofrepresentationbythe competentauthority

10. Communication of the decision of the competent
authority on the representation by the APAR Cell.

11. Endofentire APAR process, afterwhichthe APAR will

be finally taken on record




ANNEXURE-II

aie PREFET goed RO Hl Mg I ¥ X S & dee 7 RFeutEg
Guidelines regarding filling up of APAR with numerical grading

(i) =ftfep rifroaes gegis RUE & W ® G« 99 ad gT dEeiigas T4 e § 9 o |
The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

(ii) o= emem @ ST B HE SuwfE @1 Argdrell ® gRgE Ru S g |@yot I 7 Ru S g e
IS 9 A1 R H AH & TR H AT HA g A B9 § =@ T ST U AR b
gl & €-90 % FAH IS H AER B HA FoaEa @ [@ESe w9 gu gmi s @ =i
TEYAT S| TS 9-2 AT €-90 & QU S H F9@1 &9 & il & afc ¥ Is Ru i < & O =9
Rafq § HROT Iam @ AUsFERaT g | RAE el o wfiem ifsrl of9e o1dfe ®HH HA A
Hisfal ATURR A em sl Hl el B A= H @A U 8l S IS T
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would
be justified with respected to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare
occurrences and hence the need to justify them. In awardinganumerical gradethereportingandreviewing
authorities should rate the officer against a larger population of his/her peers that may currently working
underthem

(iii) anféfer prifroae g RAet & < ofR9o & dF & I3 @1 “Ipss’ AN SO AR
T /GeaE H3A & Igad 9 Tglicrsh SO & [T I8 € 391 S |
APARsgradedbetween8and 10willberatedas ‘outstanding’ and willbe givenascoreof 9

for the purpose of calculating average scores for empanelment/promotion.

(iv) aiftfer Frifoaes geaiT RO § & X < & 99 & IS H “Ggd HA=W\T’ AT TN AR
TS T grdish © f&gr S |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a score
of 7.

(v) aiftfer rifsaes geies RO § v X & & a9 & IS &1 “of=8r’ dM1 SO AR 39%
fome uries ¢ f&Er S

APARs gradedbetween4 and 6 short of 6 will berated as ‘good’ and givenascore of 5.

(vi) arftier wrFIET gedisT RO 9 s § A" [{RE S ard I8 &0 SR AT S |
APARs graded below 4 will be given a score of zero.



