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ALL INDIA INSTITUTE OF MEDICAL SCIENCES, Nagpur

(orrsfier femsutgar Foeriober fydie sar.for.a.f.)

Annual Performance Assessment Report (APAR)
(oot ‘v Aholiobt METI|Ahab! SifEmmTve & forg )
For Group ‘B’ Technical Officers / Technical Assistant

taatst/ stegatot/aes

Department/ Section/Unit:

fesrs a a® fssurest w1 statar
Period of Assessment from to

TT3T- Aafras ==T
PART-I PERSONAL DATA

(FTETa / Faatretr ) wraiera A Aqlead GATATHT ST U AT ST, THABL
stgulefa & Raifdsr stfaerRkt 39 Adfeaa Rudrdst A 9reqT aN)
(To be filled by the Administrative section concerned of the Ministry/Department/ Office, inits
absence, Reporting officer togetitfrom officer reported upon)

11 SARERI T AT T & -
Name of officer & present designation:

1.2 TAT T BTHTEOT Bl AT e v v eeneenneeeneennaenneanneaneeaneasnaannannseansansaannsanneanseansennsansennennnenns

Date of Joining the Service:

1.3 s fafey -
Date of Birth:

1.4 T IS T TR FIGRRT B AT «oeeianininie ittt ettt e aaas

Date of continuous appointment to present grade:

1.5 AN 9% ST I9 A9l @ A

Present post and date of posting thereto:




1.6

1.7

1.8

1.9

1.10

1.11

1.12

A & STIURYT WA & Sy BT H BRI
Period of discontinuity from duty: On account ofLeave:

OfRTETeT 1 SR /3T BRI HEAT B BT

Onaccountof/Training other official Assignments

T AR & U W & O B 9 sganee B i g
e

Total Number of days absent from duty without
prior permission of competent authority

JeAors T AEHIE H68 ST
Academic and Professional Qualifications:

ST Sy /eggia s /o Rser /g fa. $ R?
Whether Belong to SC/ST/OBC/PH Community?

R siaasha faRsr afterr /grazeat weawt & @ far o) seaE e
ITEAq o W

Inland/Foreign Training/Refresher Courses undertaken and Professional qualification attained:---—-----

FEE® FeE B B /AEE/aw # T A gl
Fellowship/Membership of Professional Bodies Departmental Exam qualified

FHAEE JA + Fa IS a9 ¢
Pay in the pay band + Grade Pay:

Raifd g1: Fleer erfeeerdl e @it & foErer ¢
Details of the Reporting, Reviewing Officer and Accepting Authorities:

Raifd&n S 9 ik geA™ RaE i oy

Channel of Reporting Name and Designation Period covered in the year
faqifésr mifaeeriReporting

Authority

g: Frdieror ot
Reviewing Authority

TR BRI
Accepting Authority




T - 2- W, G / Part-2— SELF APPRAISAL
2.1 9= & ariEear w1 wiera faerwer/ Brief description of duties of post :

2.2 ROceEE oafy & S fhu U wEt oY Sudfeerdt o diita foaver @ Joo gl H T
Srad div o fafise wEt Bl Seoe R S|

Brief resume of the work done by you during the year/period
from............ (TR (The resume to be furnished should be limited to 100 words)

2.3 T U ST ST Hufed fOeRer wiEd & fEEr B, afE ' ar U g9 e # Sed BY ;& / A8l
Have you filed your immovable property return as due ? If yes, please mention date : Yes / No

sAfaery |, e Ravet ot s @ &1 seamer
Signature of the Officer reported upon

e [Place:
fe=tien /Date:




a7 - 3 gedi
Part-3 APPRAISAL

3.1 39T O B ik : HE &o MW : 9- 9o Thel UX FIAT IR J@:

Assessment of personal attributes (weight age 60% ) : On scale 1-10; see instructions

S.N.

EB.FT" /

Raifdar,/ gedieror omfeeprl & foa e

/Instructions for
Reviewing/Reporting Authority

Raifdr ofereprd
Reporting
Authority

THIET SAfehie
Reviewing
Authority

e
SRR hT
SATETETT
Initial of
Reviewing
Authority

1

4

& ufa st
Attitude to work

ii)

ued AfRT, @ ST Surrgserr [ Sense of
responsibility

iii)

HFTET el

Maintenance of discipline

iv)

dare sisid /| Communication skill

e AE A B B Bl EHAT

Capacity to work in team spirit

g G | A B e
Capacity to work in time schedule

Vii

W9 &9 H AlRT Sk gy
Inter-personal relations with public dealing

Viii

Iead A1 " FeRar AR g=gsar
Dependability and willingness to take
responsibility

ERICSEIN IR LIS I Cal

Overall Grading on personal attributes

HEd &o Ui FHE A0l
60% weight age of overall Grading




3.2 gpEicTh TEHAT & odih: qed so Ui (9-90 Thdl UX HUAT AIAW 39)

Assessment of functional competency ( weight-age 40%) On scale 1-10; see instruction

F.& | Rafdn, geadeor miverd & g FEer | RAET FHIET AT SRIEH
S.N. | /Instructions for oifereRry Reviewing Authority sAferprdy 1
Reviewing/Reporting Authority | Reporting STIETEY
authority Initial of
Reviewing
|Authority

i) FHIAATIAE TS JAR HIA . qrIan |/
Strategic planning ability

i) | MO S e
Decision making ability

iii) | STAATOT HIA A AT /
Analytical ability

iv) | wu=a= erman Coordination ability

V) STENEY ARl &l URT A U I
faeera &= @ drgarn/ Acility to motivate
and develop subordinates

vi) [RIEAl S Teed, Sed Sl ghdeE
/Management organization and
supervision of works

UehIcaeh FaTHAT X THE A0RT9T Overall

Grading on functional competency

HEW wo Ufdud THE AAoTeRToT
40% weight age of overall Grading

3.3 1110 @ 9= w7 -1 3 7w AT
Overall grading of Part — III on scale 1-10

w6 | Raifd, gadierr qieeprd & g e REIER SEIEIRCIECAR TEIET
S.N. | /Instructions for oferer Reviewing Authority Attt
Reviewing/Reporting Authority Reportin STETER
g Initial of
authority Reviewing
Authority

) |9rr - 3.1/Part 3.1

ii) qrT - 3.2/Part 3.2

HYol ZofiemTor
Overall Grading

ANT - 8 R e o7 (e |rY 78
Part-4 General attributes (Weightage not applicable)
41 TS FHN : FHAR W FeArreer X feapel T
Integrity : Please comment on integrity of the employee :



.9 | Raifdn, gadierr gieeprd & g e R SEIEIECIECAR &

S.N. | /Instructions for oTferep i. Reviewing Authority ferepTdr Bt
Reviewing/Reporting Authority Reportin SATETETY
g Initial of
authority Reviewing
Authority

i) e H R
State of Health

if) ATE Tq GHEIT: HIAT AR &
gieror defel STl afed 59 &=l H fawmd
FA B G B

aptitude and potential please mention about
the aptitude of the officer and areas in
which he has potential to develop along
with training needs.

4.2 THET Vo IR H gfsgsn FTEor .
Pen Picture in about 70 words :

4.3 fru Mo HiE T AR oY sTufe w5 Y T @ e Swrg ST STasas ©

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

Rare foas arer sAfepr @1 sware® Signature of

the Reporting Officer
e /Place: i T g2 oTerdl H

Name in Block letters.............ccccoeeeriinnnnn
fesiss /Date: ........ccceo. qeAm™ /Designation...........coceeveveieienans

e & erafyr & I
During the period of Report: ............



T -3 g Fferr
Part-5 Review

1. geficiie et & e
Length of service under the Reviewing Officer.

2. T A9 9 - 3 RO sifaerdt gm0 & eeeye ok fafer= ot & dey § R MU w@igeidd 9
Teqq £7afe ofa fhel At qedied a1 gfehioT § dedd Jel & , U 39 9FT # fu M wem #

HAY G Bl Ieerd BT |

Do you agree with the assessment made by the Reporting Officer with respect to the work output and
various attributes in Part-III In case you do not agree with any of the numerical assessment or
attitudes, please record your assessments in column provided for in that prt and initial your entries.

s /Yes

&t | No

3. = e @ Rafq # aoger fewer @& Swor w7 RO sifyerd s e fEEer 9w st
/femeft  In case of difference of opinion details and reasons for the same may be given

remarks/ovservation on the pen picture by the reporting officer:

4. 9-90 W WX GHY IFET
Overall Grad on scale 1-10 .

e /Place s ..ol 6 oTet ¥ A

Name in Block Letters :.....oovvniieeiiiininnnnnn.
qeATH

festies/ Date ¢ fqifd =1 erafy

During the period of Report : ....................

gHfEiRT SRR & SR

Signature ofthe Reviewing Officer



TIpicl , ACCEPTANCE

T AT RATET SAfeeprdt /g FierT Afaeprd sRr U 1 gt Jor TR e, afx wE ® ar @ o
qeeeel HRON T Teud & | v Rafq § w@ipla miveerd ot 9 -90 9x gwyr ATET <ifeha wom

Do you agree with the assessment made by the reporting officer/Reviewing officer and details ;of difference of
opinion, if any, with reasons for the same. In such case, acceptance authority will also give overall grade on
scale of 1 to 10

s /Yes &t /| No

Iepee: 9 g ar=st. | aT=|T: 5
Outstanding (9) Very Good (7) Good(5)
HAasT: 3 CRRIESECH

Satisfactory (3) Unsatisfactory (0)

T ATEEhl & BEe
Signature of Accepting authority
TH T TRty H

Name in Block Letters

Rardepr erafy & A=
Designation during the period of Report

M=

CONFIDENTIAL
NOTE sy @i €t e R =1 8ie/  PLEASE DO NOT LEAVE ANY COLUMN BLANK

J.I.H. AL AR, 0,1 91.971.9. R Gaien
Scrutinized by CAO/APAR Cell, AlIMS

e oAk & ddfd ey dae ¥ B 5ud SR S ARl wes e fed aee-den (egas-1)
TR 21

Note: Instructionson APAR including a Time-schedule (Annexure-II) for preparation/completion of actions
pertaining to the same are

U /CONFIDENTIAL
NOTE: 9= &8 §t sew Fe 1 8/ PLEASE DO NOT LEAVE ANY COLUMN BLANK
(TR Fr ST B FEaa e @ arg 3)/(To be detached and Handed over to the Ratee Officer)

() /AN /G Py | - P ) PO
o T bl Tl B a1.H.G.R. & E-GedihT HerH B ATHT BB H RAFET St s uegd
TN

APAR in r/o Shri/Smt./MS......coeevvrieeieeirerreeieeieeiens grade/designation...................... for
the  period from............ {70 UUOR submitted after completion of the self-Appraisal to the Reporting
officer on.........



() =R/ g DI 10 PO G2 IO = SO qe & Safy @
ar.&.g.R. & RafEr afawrd s /= iw.. ... H GALEOT ST H ARG TR |
APAR in r/o Shri/Smt./MS.....c.cooveerieriieniieieeieereerre e grade/designation...................... for the
period from.................... {70 R submitted after initiation to the Reviewing Officer on...................
RATET SATABTE B BB - oo
Signature of Reviewing Officer:.........cccevvveiieviienincrinieeieenens
AT T A /TG et e
Name & Rank/Designation:..........cccecvevrierieseeneeneeseeneeeneenns
NI/ CONFIDENTIAL
aAfeepry @1 A (B e formdr s <@ 8)/ Name of the Ratee Officer..........vveee....
o/ RECEIPT
LA, @ O R o H A UTT H T o | A g o R &
AR, a1.F.A.R. #H Tvg-awg & G5= ufqdeq, 9 B a1, 93 9y R’RAl & ofior ogd & e
A copy of the APAR received by me on...................... As per instructions on the subject, if I wish to
represent against the contents of the APAR, I have to do so within 15 days.
SAfereprdl, forees ROe Rl o & 3,3 SRR iieeieenees
Signature of the Ratee Officer:.........ccccovvvvvcvniienieenieeieieenen,
P
NAIME: ..ottt s
B /TG oot



ANNEXURE-1

TIME SCHEDULE FORPREPARATION/COMPLETION OF
APAR (REPORTING YEAR-FINANCIAL

YEAR)

S .No. | Activity Datebywhichtobecompleted

1. Distribution of blank APAR forms to all concerned (i.e. to
officer to be reported upon where self-appraisal has to be
given and to reporting officers where self-
appraisal is not to be given)

2. Submission of self-appraisal to reporting officer by
officer to be reported upon (where applicable)

3. Submission of report by reporting officer to reviewing
officer

4, Report to be completed by Reviewing Officer and to be
sent to the Chief Administrative Officer or ACR Cell
or accepting authority, wherever provided.

5. Appraisal byacceptingauthority, whereverprovided

6. (@) Disclosure to the officer reported upon where

there is no accepting authority
(b) Disclosure to the Officer reported upon where
there is accepting authority

7. Receipt of representation, if any, on APAR

8. Forwarding of representation to the competent authority
(a) Where thereis no accepting authority for APAR
(b) Where thereis accepting authority for APAR

9. Disposalofrepresentationbythe competentauthority

10. Communication of the decision of the competent
authority on the representation by the APAR Cell.

11. Endofentire APAR process, afterwhichthe APAR will

be finally taken on record




ANNEXURE-II

aie PREFHET goed RO il Mg I ¥ X S & dee 7 ReutEg
Guidelines regarding filling up of APAR with numerical grading

(i) =ftfep wrifroaes gegis RS & W ® G« 99 ad gT dEeriigdas T4 e § 9 S |
The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

(ii) o= emem @ ST B HE SuwfE @1 Argdrell ® gRgE Ru S g |@yot I 7 Ru S g e
IS 9 A1 R H AH & TR H AT HA g A B § =@ T SeqAT U AR b
gl & €-90 % FAH IS H AER B HA FoaEa @ [@ESe w9 gu gmi s @ =i
TEYAT S| TS 9-2 AT €-90 & U S H F9@1 &9 & il & afe ¥ Is Ru ff < & O =9
Rafq § HROT Iam @ AUsFERaT g | RAE e o wfiem oifsrl o9y o1dfie ®H HA A
Hisfal ATURR A em sl Hl el B A= H @A U 8l S IS T
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would
be justified with respected to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare
occurrences and hence the need to justify them. In awardinganumerical gradethereportingandreviewing
authorities should rate the officer against a larger population of his/her peers that may currently working
underthem

(iii) anféfer Fprifroaes g KAt & < ofR9o & d= & I3 @1 “Iepss’ AN SO AR
T /GeaE H3A & Igad 9 Tglicrsh SO & [T I8 € 391 S |
APARsgradedbetween8and 10willberatedas ‘outstanding’ and willbe givenascoreof 9

for the purpose of calculating average scores for empanelment/promotion.

(iv) aiftfer Frifoaes geaiT RO § & X < & 99 & IS H “Ggd HA=W\T’ AT TN AR
TS T grdish © f&gr S |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a score
of 7.

(v) aiftfer rifsaes geies RO § v X & & a9 & IS &1 “of=8r’ dM1 SO AR 39%
fome uries ¢ f&Er S

APARs gradedbetween4 and 6 short of 6 will berated as ‘good’ and givenascore of 5.

(vi) arftier wrFIET gedisT RO 9 s § A" [{RE S ard I8 &0 SR AT S |
APARs graded below 4 will be given a score of zero.



