31 HT.3AT IR, ATTYR / AIIMS, NAGPUR

fR1e101 Thrt & forw Sarg =i R/ JOINING REPORT FOR TEACHING FACULTIES

3w /Subject: sTfSia staaTer/aRafaa stasmrer (FrfercaT)/=@t staamrer/orertors stamrer/ Argea/ g

FTFRT/STTRTA FT AT IS F a8 SaATsT 9E /Joining Report after availing Earned
Leave/Commuted Leave (Medical)/Duty Leave /Academic Leave/Maternity/Paternity Leave /Vacation.

|1, TETH/Designation
freg/ofiasTefi srashrer 9T FA % a1/ after  availing  summer/winter vacation /
& #7 arfsia ghafatia ggr (@Rwa)/maduagara/reatoes ggi/samme
/days Earned Leave / Commuted Leave(Medical)/HPL/EOL/Academic Leave/Vacation J/from
T /to TAERT ST & forw qateq/3Rg & R #:ai/ w3l g/
hereby report for duty in the F.N/JAN of . et afg, S
gieatAEam/ataar off, FIAT 376 T8/ 918 AT ST TFdl & / The following dates, which were

holidays /Sundays/Saturday may kindly be prefixed /suffixed :-
T /Date:

grarery/Signature

dTH/Name

At T+ /ID No.
fasT/Dept

TadTH/Designation

fAURTIea& GRT UHIUT U= / CERTIFICATE BY HEAD OF DEPT.

g fosar mar ® fo /gt /ST, /Certified that Mr. /Ms/Dr.
AT /3R H AT g0/ joined in the F.N/A.N of

gfafafa, Copy to :
RITYAT HJHNT/Establishment Section



STIRTST AT UHHT, THT 9°TZ / SOP LEAVE POLICY AIIMS, NAGPUR

1. 7g Raiia gt AT or g IR § FE7q S0 & 999 § Gl & 9 {11 H HI a9 6
ﬁl‘Q T frorager & =9 & F1H T/ The leave policy laid down herein will serve as a guideline to
streamline policy on grant of leave in respect of staff employed at AIIMS Nagpur.

2. gel T FT I29T TH F FHATAT 9T AN AT gl a9 F Afaf g 3w qeame & gare
HATAT T IATHT FIA F FATAT SATAGHT ST el 0l HLT T T(AT T A& TS a7 21 / The aim

of the leave policy is in addition to the CCS Leave rule as applicable to the staff at AIIMS and is to facilitate the
process of application and sanction of leave besides ensuring smooth running of the institution.

3. T MAEd & A9 el Mg =a=e & "reqq ¥ a0 67 ST Stgi daferd f@Famr swga st
foeqfort &1 Fwea w451 AT & "@&taa Tqe a8 gEtEa #407 & araas w7 419 T a1 o 3T
&7 ¥ fetEe &1 99 3T 717 81 Gafors FarE S UHSHE & Aqread § G99l deaadl 97 wrdar

FAT| Gt TOTHTAF FHATL TTHE ATAFRTL/STSIT F GTE9H F {9a ST4T F37| / The channel of

leave application : The leave will applied through the prescribed channel where concerned dept heads will
endorse their remarks. The respective heads of the dept will ensure that duties assigned to the applicant have
been suitably handed over to the reliever. The academic staff will process all application through Dean
Academics. All administrative staff will submit applications through Administrative Officer /DDA.

4, FET AEET _FT_IET: gt Jatdq Faoa [aiiRa e 9 raed #00 ardrawe Rufa #
HIATSA/SHT TT el o [o7T SMead FohaT ST TdT &, AT Gal o & a18 e (Heied ITeT 9 T

33T STTUSTTI / Format of leave application : All concerned will apply on the prescribed format only .In case
of emergency leave can be applied on mobile/email but after availing leave the application will be completed on
format prescribed.

5. TRTRTTeT/HSTET ITTEERTE: et wiaa 2 7 T 26 T R T 2 /
Recommending/sanctioning Authority : The authority to sanction leave is given as-

a.9qg " 3T I F frwrfir 6=, ST g™ Ut F "regH ¥/ Departmental Group C and D

staff through HOD by DDA

b. H&HTT & AT HFH MU AFWTeAeT FRT 7T TAFHTT AANMETST F A8 & S (A1) g
TAAT  forw fAaers & wiaferf@ & 97127 / Faculty and nonFaculty CL by HOD other leaves through
HOD by Dean (Academics) with copy to Director for information

c. SreATOTh STATRT F FHATH, TTT ZTET SI9 % A" &/ Academic section staff through Dean by DDA

d. TETHT T=T%, TS % ATeIH ¥ SrEi0 12T /Admin Staff through AO by DDA

e. qTEAT FHAT, ST GT/ Security Staff by DDA

f. THATST 6T THT Fleat (zers grer wfiga r Srusit / All leaves of HODs will be sanctioned by Director

3k 3k %k %k k ok ok



